Ordering HackensackUMC Mountainside forms online:

1. Go to Staples Advantage website (Previously Corporate Express).
http://cexpforms.onet.net/login6069.html
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2. Username: mshdoc
Password: mshdoc


http://cexpforms.onet.net/login6069.html

3. Asseen below, the “Physician Practices” link, is located under the Catalogs heading.
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Physi Practices

The forms listed on this site are for Physician Practices only, and are available to you at no charge. Please make sure you fill out the shipping address completely so that we are able to
deliver to you in a timely manner.

If you have any questions regarding this site, or don't see a form you need, please contact:

Priscilla Ramos, RN, BSN

Informatics Liaison, Physici lations/Devels
973-429-6131

P .Ramos@mountainsidehosp.com
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4. From the list below, select the forms you would like to order.

)| @ htp://cexpforms.onet.net/cgi- bin/ver3/login cgi o-cla insids Hospitl | @ orgemngsite ‘ ‘ ~——
jed in as mshdoc | Logout
HackensackUMC =
Mountainside

[ Forms )| [“Administration |

Home Search Specify Items New Order Show Ba: Finish Order

Catalogs 4 A

Physician Practices
Click on DL to download the file.

\ Item Number Description Unit of Issue Quantity

© oL MSH10108 PROGRESS RECORD. PR/100 o |

@ pL MSH10305 ANESTHESIA INFORMED CONS PK/100 |

@ . MSH10312 ADMISSION MED RECON PHY PR/100 @ |

@ oy MSHB9057 VEDICATION RECORD CARD  Last Revised 09/11/12 PK/100 @]

@ p, MSHE9161 DISCHARGE INSTRUCTION PK/100 o |

@ p, MSHE0185 PHYSICIAN ORDERS  Last Revised 01/21/13 oK/100 View/arint orly

@ p, MsHE9189 CONSULTATION REQ  Last Revised 07/01/07 Pi/100 e |

@ py MsHB9215 CONSENT FOR BLOOD TRANS®  Last Revised 06/01/07 PK/100 e |

©  MSH69216 PRE-ANESTHESIA ASSESSHN* pK/100 o |

@ . MSHE9628 CONSENT/OPERATIVE PERMIT  Last Revissd 10/23/12 PK/100 @ |

@ oy MSHB9661 PHYSICAL FORM  Last Revised 02/08/10 PK/100 w ]

@ p, MSHE9662 HISTORY FORM  Last Revisad 05/10/10 PK/100 o |

@ py MSH70071 DIRECTION PADS  Last Revised 03/17/08 s0/50 e |

© L MSH70104A RADIOLOGY PRESCRIPTION »0s50 @]

@  MSH70105 PRESENTATION FOLDERS PKR/100 o |

oo @ oL MSHTO129 PRE REGISTRATION PAD®  Last Revisad 03/01/13 »0/50 |
T B @ p MSH70139 DIRECTION PADS SPANISH  Last Revissd 02/21/13 ror50 @ | v

supportecexpforms.cam|
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To view the form, click the DL link to the left.



5. To the right of each form, is a quantity box. Enter the number of packs/pads you would
like to order.
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@ p MSHE9661 PHYSICAL FORM  Last Revised 02/08/10 PR/100 @ |

@ py MSHE0662 HISTORY FORM  Last Revisad 05/10/10 PK/100 e |

© . MSH7007L DIRECTION PADS  Last Revisad 03/17/08 »0s50 @]

@ pL MSH70104A RADIOLOGY PRESCRIPTION po/s0 e |

@  MsH70105 PRESENTATION FOLDERS Pr/100 Qty-A/

© py MSH70129 PRE REGISTRATION PAD®  Last Revised 03/01/13 #0150 e |

@ o MSH70139 DIRECTION PADS SPANISH  Last Revised 02/21/13 o050 Y

@ p, MSH70238 BREAST CHANGES BOOKLET  Last Revised 10/16/12 PK/100 @ |

®  wmsH70269 DIRECTION PADS  Last Revised 08/01/13 pD/100 QED

@ pL MSHE904019 CONSENT FOR ERCP*®  Last Revised 02/08/16 Pr/SE e |

@ oL MSHE904149 CONSENT EGD*  Last Revised 03/01/07 PR/100 o |

@ L MSHE904150 CONSENT COLONOSCOPY PK/100 |

@ . MSHO904153 SHORT STAY HISTORYEPHY®  Last Revisad 02/11/14 PK/100 @

@ o MSHO9D4101 CONSENT OB/GYN®  Last Revised 08/28/12 PK/100 Y

@ py MSHE04251 ECT CONSENT/CONT/MAINTNC PK/100 @ |

@ py MSHO0D4275 CARDIAC REMAR. REFERAL PK/100 e |

@  MsHe9o4277 POST-PROCEDURE MED INST* PK/100 e |
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6. Once your order is complete, click the “Finish Order” link, at the bottom of the page.



7. Onthe Order Summary page, seen below, fill out ALL fields. This is necessary in order
to have the forms shipped to your office in a timely manner. (Order will not be
completed, unless all fields are filled out.)
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Required fields are marked with an asterisk *
Physician Practices

Date 10/10/2016
Order No 2290

e[ ]
L I
shipping Address:
Ship-to
state
Ship Via
Delivery Instructions |
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m Description u/1 Qty AV
MSH70105 PRESENTATION FOLDERS Pi/io0] 1] Nome |

Totals: Line Items 1

If your item description, is appended by an asterisk (*), it means that this item is manufactured
as needed via Print on Demand. Delivery time based on when you order this item, could be two weeks.
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8. Once completed, click the “Send” button, at the bottom of the page.
*Note: if there is an asterisk next to the form you with to order, it may require extra
time to be delivered.

9. Once you order is placed, you will receive an order confirmation number.



